\V-D54 Remittance Advice Message

The Remittance Advice Message Descriptor Table is a three-digit code that can be
used to print agency-defined messages on claim schedule remittance advices. The
table is updated overnight during the CALSTARS nightly processing cycle.

The Remittance Advice Message Descriptor Table ID is 54 and is available on the
Command 1.5: Agency Descriptor Tables screen.

STRUCTURE

The Remittance Advice Message Descriptor Table is divided into two segments: the
control key and informational elements. The control key uniquely identifies each
Remittance Advice Message record and contains the Descriptor Table Identification
(ID), Organization Code, Message Number, and Line Number.

The Organization Code is determined by the Userid. The Message Number and Line
Number are agency defined.

The informational element segment for the Remittance Advice Message Descriptor
Table is the Title.

NOTE: The Title field (D54 only) is limited to 30 characters.

RELATIONSHIP TO OTHER TABLES

There is no relationship between the Remittance Advice Message Descriptor Table
and any other table.

INPUT CODING

A listing of the fields contained on the Remittance Advice Message Entry screen
and/or the activity reports is shown in Exhibit IV-D54-1. The exhibit includes
explanations of the fields as well as coding instructions for data entry.

Refer to Volume 1, Chapter Xl, Preparing Claim Schedules, for detailed instructions
on how to create messages and for examples of messages that may be useful to
agencies.

Data entered on the Remittance Advice Message Entry screen is keyed from the
Remittance Advice Message Descriptor Table Entry form (CALSTARS 1.54). The
form, shown in Exhibit IV-D54-2, is formatted the same as the Entry screen and is
available at http://www.dof.ca.gov/html/calstars/forms.htm.

All table maintenance must be recorded on the Table Maintenance Log (CALSTARS
20), as described in the Table Maintenance Log section of Chapter IV.

CALSTARS Procedure Manual Transmittal 28-2 04/29/2005 IV-D54-1


http://www.dof.ca.gov/html/calstars/forms.htm

Volume 2, Chapter IV-D54 Remittance Advice Message

REMITTANCE ADVICE MESSAGE ENTRY SCREEN

The Entry screen shown below is available through Command 1.5.54.

9990 1.5.54: Remittance Advice Message (D54) Entry 04-08-2005 11:22 AM
DESCRIPTOR TABLE MAINTENANCE/INQUIRY CHANGE DATE:
FUNCTION: _ (A=ADD, C=CHNG, D=DEL, P=PRT, F5=VIEW MASTER,

F6=RECALL MAINT, F10=DEL MAINT)
TABLE 1D NUMBER: 54
ORG CODE: 9990

TABLE ENTRY KEY:

REFERENCE DATA:

TITLE:

Command:

Enter-PFl1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12---
Help Retrn Quit Bkwrd Frwrd Main

All Remittance Advice Message Descriptor Table maintenance (A=Add, C=Change,
D=Delete, P=Print, F5 =View Master, F6=Recall Maintenance, and F10=Delete
Maintenance) is performed from the Entry screen.

TABLE MAINTENANCE FUNCTIONS

The following functions are performed during CALSTARS overnight batch
processing. Successfully updated records are ready for use the next processing
day.

A=Add

Key A in the Function field. Enter the 3-digit alphanumeric message code followed
by its corresponding line number in the Table Entry Key field. Key the message text
(up to 30 characters) in the Title field.

When all data is entered on the screen, press Enter. If the transaction passes all
online edits, it is accepted for overnight processing. A fresh screen is displayed with
blank data fields, and a message confirming that the transaction was accepted for
processing is displayed at the bottom of the screen.
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C=Chng (Change)

Only the Title field can be changed in the Remittance Advice Message Table.
Modification to any other field requires the deletion of the original record and the
addition of a new record.

To change a record, either:

(1) Key a message number and line number in the Table Entry Key field, and press
F5 to view the record. Key C in the Function field.

(2) Key C in the Function field and the appropriate values in the Table Entry Key.

(3) Scroll through the records using the F7 and F8 keys, and key a C in the
Function field of the desired record.

Key over the Title field, and press Enter. If the transaction passes all online edits, it
is accepted for overnight processing. A fresh screen is displayed with blank data
fields, and a message confirming that the transaction was accepted for processing is
displayed at the bottom of the screen.

Note: Before performing a Change transaction, use F6= Recall. Check to see if
maintenance was made to the record earlier that day. If two or more Change
table maintenance transactions are entered for the same record during the
same processing cycle without using F6, only the last Change entered
updates the table. For example, if a Change transaction is entered at 11:00
AM and a second Change transaction is entered for the same table record at
2:00 PM, only the 2:00 PM transaction is processed.

D=Del (Delete)

To Delete a record, either:

(1) Key a message number and line number in the Table Entry Key field, and press
F5 to first view the record. Delete the data in the Title field. Key D in the Function
field, and press Enter.

(2) Key D in the Function field, the appropriate values in the Table Entry Key field,
and press Enter.

(3) Scroll through the records using the F7 and F8 keys, delete the information in the
Title field, key a D in the Function field, and press Enter.
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If the transaction passes all online edits, it is accepted for overnight processing. A
fresh screen is displayed with blank data fields, and a message confirming that the
transaction was accepted for processing is displayed at the bottom of the screen.

P=Prt (Print)

Key P in the Function field to ROPE the D54 Remittance Advice Table Listing Report
to an agency printer the next day. The report contains all records within the
Remittance Advice Message Table and is displayed in Exhibit IV-D54-3.

Note: To request a change to the printer/file destination or output media for a
specific report, send an e-mail to calstars@dof.ca.gov. Include 'Report
Routing' in the subject line.

FUNCTION (F) KEYS

The program function keys are used for online help, for efficient navigation to various
online screens, and for clearing the screen. The following F keys are available for
the Remittance Advice Message Descriptor Table:

F2=Retrn (Return)

Exits the present activity and displays the prior or higher order menu or screen. All
data entered on the screen, but not accepted before exiting, is lost.

F3=0Quit

Exits the present activity in preparation for CALSTARS logoff. An action confirmation
pop-up screen will display to confirm the Quit action. Data entered on the screen,
but not accepted for processing, remains on the screen if F2 (resume) is selected.
When F3 is selected, the CALSTARS logoff is initiated. All data entered on the
screen, but not accepted for processing, is lost.

F5=View Master

Views selected table records. View Master is accessed by keying the message
number and line number in the Table Entry Key field and pressing F5.

F6=Recall Maint

To recall a maintenance transaction entered previously that day:
& Key the function previously entered (A, C, D or P) in the function field.

& Key the appropriate message number and line number in the Table Entry Key
field.

s Press F6 to display the record.
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Once displayed, the maintenance transaction can be deleted or modified. To Delete
a recalled maintenance transaction, press F10. To modify recalled Add or Change
maintenance transactions, key over, add to or erase the information on the screen
and press Enter.

F7=Bkwrd (Backward)

Go to the previous record.

F8=Frwrd (Forward)

Go to the next record.
F9=Clear
Erases all keyed fields.

F10=Delete Maintenance

This function deletes the maintenance transaction that is currently displayed on the
screen. The transaction must have been entered after the last CALSTARS overnight
batch process.

Fll=Enter + Keep Data On Screen

This function key may be pressed instead of Enter. When used with Functions A, C,
D, or P, the data remains on the screen for the next transaction.

F12=Main

Go to the CALSTARS main menu. All data entered on the screen, but not accepted
for processing, is lost.

REMITTANCE ADVICE MESSAGE DESCRIPTOR TABLE REPORTS
The following report is system generated:

& Remittance Advice Message Descriptor Table Activity Report (CSB90154) -
This report displays each transaction successfully entered on-line during the
work day. Itis produced after overnight processing whenever on-line table
maintenance is completed. The report is displayed in Exhibit 1V-D54-3.

The following report is produced upon agency request:

& Remittance Advice Message Descriptor Table Listing Report (CSB90254) -
This report is produced after overnight processing when function P=Print is
entered on the Remittance Advice Message Entry screen. The report is
displayed in Exhibit IV-D54-3.
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CONTROL

The Remittance Advice Message Descriptor Table Activity Report (CSB90154)
should be proofread to ensure that all maintenance was entered correctly.

A control log and the activity reports should be maintained for the same amount of
time as the accounting transactions they control. Refer to Volume 1, Chapter XX,
Record Retention for Fiscal Reports, for additional information regarding retention of
table activity reports and table listings.
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Data Element Length Contents
Control Key:
TABLE ID NUMBER 2 The Descriptor Table ID Number is automatically set based on the
CALSTARS 1.5: Agency Descriptor Tables menu selection.
ORGANIZATION CODE 4 The Organization Code is automatically set based on the signon used.
(ORG CODE) It cannot be altered.
TABLE ENTRY KEY 3+1 Enter the message number (3 digits) and the line number (1 digit)

(RECORD KEY)
(DESCRIPTION KEY)

Informational Elements:

TITLE 50 Enter the message text.

THE FIELD BELOW IS DISPLAYED ON THE ENTRY SCREEN AND ON THE LISTING REPORT.
CHANGE DATE 2+2+2 The Change Date is the last date the record was updated by table
(LP Date) maintenance. This field is automatically set when a transaction is

processed. It cannot be altered directly by the user.
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EXHIBIT IV-D54-2

CALSTARS 1.54 REMITTANCE ADVICE MESSAGE (D54) DESC TABLE ENTRY FORM ORG:

(revised 04-29-2005)

PREPARED BY: DATE: ENTERED BY: DATE:

FUNCTION |:| (A=Add, C=Change, D=Delete, P=Print)

TABLE ENTRY KEY (MESSAGE NUMBER / LINE NUMBER)

TITLE (MESSAGE)

FUNCTION |:| (A=Add, C=Change, D=Delete, P=Print)

TABLE ENTRY KEY (MESSAGE NUMBER / LINE NUMBER)

TITLE (MESSAGE)

FUNCTION |:| (A=Add, C=Change, D=Delete, P=Print)

TABLE ENTRY KEY (MESSAGE NUMBER / LINE NUMBER)

TITLE (MESSAGE)

FUNCTION D (A=Add, C=Change, D=Delete, P=Print)

TABLE ENTRY KEY (MESSAGE NUMBER / LINE NUMBER)

TITLE (MESSAGE)

FUNCTION |:| (A=Add, C=Change, D=Delete, P=Print)

TABLE ENTRY KEY (MESSAGE NUMBER / LINE NUMBER)

TITLE (MESSAGE)
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EXHIBIT IV-D54-3

CSB90154 DEPARTMENT OF AIR QUALITY ORG NUMBER: 9990
CALSTARS DT-TABLE MAINTENANCE REPORT ORG PAGE: 1

09/10/2004 (17:58) RUN PAGE: 1

D54 REMITTANCE ADVICE MESSAGEACTIVITY REPORT

—————— RECORD KEY ------ C =—=—————-—e—oeeooe T | T L E ——————————————————— —————— REFERENCE DATA ------- ERROR CODES AND MESSAGES

):9,9.0.9.9.9.9.9.9.9.9.9.0.099.9.9.0000.9.00 §.9.9.9.9.9.9.9.9.9.99.9.9.99099.9.99999.99999.9.90999990999990009.900080.990999.999099.9999990000900000.0.8009.C009.9.99999.99000999004

1101 A DISCOUNT TAKEN

CSB90254 DEPARTMENT OF AIR QUALITY ORG NUMBER: 9990
CALSTARS DT-TABLE MAITNTENANCE REPORT ORG PAGE: 1

09/10/2004 (17:58) RUN PAGE: 1

D54 REMITTANCE ADVICE MESSAGE TABLE LI STING

ORG DESCRIPTOR KEY DESCRIPTOR TITLE LP-DATE
h %0 G0.0.0.0.0.0.0.99.9,.0.0.0.0,0.0.00.099000.0.Q0.0,.0,0,.0.0.0.9.900.0.0.0.0.0,0,0.0999990.0.0.0,00.00999000.0.0.00,090099900 XXIXXIXX
9990 DEF1 PURCHASE ORDER DOES NOT 06/22/04
9990 DEF2 PROVIDE FOR SALES/USE TAX 06/22/04

CALSTARS Procedure Manual Transmittal 28-2 04/29/2005 IV-D54-9




	Volume 1 - System Overview - TOC
	Introduction
	Procedures Manual
	System Overview
	Classification Structure
	Ledger Account Structure
	Access, Screens & Navigation
	Online File Inquiry
	Preparing Transaction Entry Documents
	Online Financial Transaction Entry
	Encumbrance Accounting
	Claim Schedules
	Reportable Payments
	Office Revolving Fund Accounting
	Check Writer Subsystem
	Online Bank Reconciliation
	Cash Receipts
	Dishonored Checks
	Daily Batch Reconciliation
	Internal Controls
	Record Retention For Fiscal Reports
	Automated Payables - Introduction
	Automated Payables - DGS

	CalATERS Interface

	Volume 2 - System Maintenance - TOC
	Introduction
	Processing Schedule & Cycle
	Client Services
	Table Maintenance Coding Procedures
	AS Appropriation Symbol Table
	BS Budget Sequence Table
	CA Cost Allocation Table
	Descriptor Tables - Introduction
	Agency Descriptor Tables
	D02 Organization Hierarchy (D02-D06)
	D12 Agency Object
	D15 Program Hierarchy (D15-D18)
	D19 PCA Level 1
	D23 Fund Detail
	D26 Reference
	D32 Subsidiary
	D34 Agency Source
	D35 Location
	D40 Federal Catalog
	D42 Project
	D43 PCA Activity
	D47 Payroll Object Conversion
	D53 Fund/Fund Source
	D54 Remittance Advice Message

	Statewide Descriptor Tables

	FFY Maintenance Screen 
	IC Index Code Table
	OC Organizational Control Table
	PA Program Cost Accounting Table
	PC Project Control Table
	VE Vendor Edit Table

	Program Cost Accounting
	Labor Distribution
	Control Table - Actuals Costing
	Employee Master Table - Actuals Costing
	Timesheets
	Adjustment Timesheets
	Processing, Reports & Reconciliation


	Volume 3 - Operating Procedures - TOC
	Introduction
	For Interfund Transfers
	For Bonds
	For Interfund Loans
	For Loan Disbursements
	For Securities/Investments
	SCO/Calstars Reconciliation
	Report Reconciliation
	Project Accounting
	Federal Trust Fund Accounting

	Volume 4 - Error Codes & Messages
	Detection
	Correction Steps
	Correction Data Element Names
	Use of Codes & Messages Listing
	Ann-Cnn
	Dnn-Enn
	Fnn-Inn
	Jnn
	Knn-Rnn
	Snn-Ynn
	Znn-999


	Volume 5 - Transaction Codes - TOC
	Introduction
	Cross Reference Listings
	Transaction Illustrations
	TC's A00-099
	TC's 100-199
	TC's 200-299
	TC's 300-399
	TC's 400-499
	TC's 500-599
	TC's 600-699
	TC's 700-999


	Volume 6 - Calstars Standard Reports - TOC
	Introduction
	Report Requesting, Printing & Other Output
	Standard Reports
	A -Allotment
	B -Appropriation
	C -Cash Control
	D -Document
	E -Executive
	F -Grant Project
	G -General Ledger
	H -History
	I -Index Code Table
	K -Check
	L -Labor
	N -Budget
	P -Reportable Payment
	Q -Operating
	R -PCA Table
	S -Subsidiary
	U -Vendor Payment
	X -Vendor Edit Table
	Y -Year-End


	Volume 7 - Year-End Closing - TOC
	Preparation Activities
	Year-End Adjusting Entries
	Fiscal Month 13 Processing
	Governmental Fund Reports
	Automated Governmental Fund Reports
	Non-Governmental Fund Reports
	YEC & YEO Processes
	New Year Activities




